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Publication Grant Application Form
Instructions: This application is intended for grants funded by the Waterloo Regional Heritage Foundation. Please read and understand the document Publication Application Procedures before attempting to complete this form. This is not an application for a Project/Event grant. Refer to www.wrhf.org for complete information and a different application form. 
This Application Form can be filled in directly on your screen from your keyboard. Print the result and follow the instructions in #14 at the end of the application.

Name of Group/Applicant:
     
Contact Person, if group:
     
Mailing Address: 
     
City/Township:
     
Postal Code:
     
Telephone Number:
     
Email Address:
     
Web site Address:
     
Fax Number:
     
Amount of Grant Requested:
$      
Total Production Cost:
$      
1.
Title of publication:
     
2.
Preferred Printer:
     
3.
Preferred Print Run (total number of copies):
     
4.
What is the purpose or significance of this publication, and how does it contribute to the preservation of heritage within the Region? 
     
5.
List any other financial assistance which has been approved or applied for towards this project(include any matching funds, regular budget allocations, Ministry grants or any other financial assistance for this project). 
     
6.
Would this be published without a grant from the Foundation? Please explain. 
     
7.
Provide details on potential market for publication and proposed method of distribution: 
     
8.
List any grants that have been received from the Foundation in the past: 
Year Requested
Amount Requested
Amount Received

	     
	     
	     


9.
Your organization should plan to acknowledge any grant received from the Foundation. (Please include examples of acknowledgement.) 
     
10.
Date of Completion: (If more than 12 months, please explain) 
     
11.
Please supply the following material with this application:
•
Draft manuscript

•
Resolution from Governing authority and/or letters of support

•
Two quotations from printers with at least two print runs:  i.e., 500 copies, 1,000 copies from each printer.

•
Any other information which you feel would support your application.

12.
Required financial information to be included with your application:
•
Two quotations from printers
•
Business plan. If the business plan contains "in kind" contributions, please provide a separate cash flow budget.
The financial information should detail the following: 
Revenue,

Suggested retail price per copy, 
$     
Wholesale price, if applicable,
$     
Estimated minimum number of copies to be sold, 
       
Total net revenue.
$     
Expenses: 
  

Author(s) fee (if any), 
$     
Copy-editing, 
$     
Design & illustrations, maps, etc., 
$     
Printing (number of copies      x      $/copy), 
$     
Overhead and marketing,
$     
Total production cost,
$     
Surplus/(Deficit) 
$     
12.
By making this submission, I/we certify that to the best of my/our knowledge, the information provided on this application form is accurate and complete and is endorsed by the organization which we represent. 
13.
Signature(s) of/for the applicant(s).


Date:
     


14.
When completed, print the result and mail, fax, email or deliver, with all additional pages and supporting documents, to: 
Waterloo Regional Heritage Foundation,
c/o Council/Committee Support Specialist, Council & Administrative Services
Regional Administration Building,

150 Frederick Street, 2nd floor,
Kitchener ON N2G 4J3 

Questions? Telephone: 519-575-4493 or Email: gmike@region.waterloo.on.ca 

Please make sure that your application is complete.
An incomplete application and/or incomplete documentation will prevent a decision by the Foundation. 
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